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Voluntary Organisation Wish List Form

Please be advised that it takes time to liaise with corporate organisations  
supply full details to maximise your chances of finding your ‘wish list’
Volunteer Development Team

Southampton Voluntary Services Kingsland Square St Marys Street Southampton SO14 1NW

Tel 02380 216002    email volunteer@southamptonvs.org.uk
On completion return the form to:

Insert your organisation logo in box 

 Organisation Details
	Name of Organisation
	

	Address
	

	Postcode
	


	Title
	Mr
	Mrs
	Miss
	Ms

	First Name
	

	Surname
	

	Job Title
	

	Telephone
	

	Email
	  

	The purpose and activities of your organisation

	No of people required 
(please circle)
	1
	0 - 5

	5 -10


	15+
	Unlimited people

	Frequency of volunteering
	1 day
	2 days
	3 days
	Ongoing volunteering 

	Dates required
	
	
	
	

	Criminal Record Bureau Check Needed
	Yes
	
	No
	
	
	


Wish List Please give full details of volunteering role required see example below:
	Volunteering Role description
	Example
	Desirable Skills

	Advertising & Graphics
	Revamp volunteer leaflet
	Computer graphic skills

	Website
	Update website
	Knowledge of websites

	IT
	Person to create
	Simple database excel

	Finance
	Book keeper
	Finance experience

	Events & Catering
	Volunteers x-mas Party
	Washing & clearing  up, food prep

	Transport
	Mini bus driver
	Midas certificate

	Committee member
	Treasurer
	Numerate with experience

	Creative Workshop
	Assistant
	Artistic,  work with young people

	Horticulture
	Digging & weeding
	Physically fit, enjoy working outside

	Mentoring Adults
	Experience of life
	Empathy, people skills – need a CRB Check

	
	
	

	Volunteer Role Description



	Desirable Skills 



	Flexible
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	Sun

	AM
	
	
	
	
	
	
	

	PM
	
	
	
	
	
	
	

	EVE
	
	
	
	
	
	
	


Volunteer Times 
Please tick the box indicating or circle flexible 
	What will we do with the information you give us?
We will hold your information confidentially on our database. We will only share the information with businesses which have an interest in your ‘wish list’. 
We will not send out your name and contact details to a business providing volunteers, unless you have agreed with us that we may do so. We will never send anyone your personal details.


	Criminal Record Checks CRB 

Some volunteering opportunities require that a volunteer have a criminal record check. This is often the case if the volunteer’s role involves working with children or vulnerable persons. 


	Data Protection 

I give permission to Southampton Voluntary Services to pass the information contained in this form to those organisations who have expressed an interest, as discussed and agreed with the volunteer Development Team staff. 
I also agree to my details being kept on the Volunteer Centre’s secure database for administrative purpose only. 
Signed_____________________________    Date _________________________

1. At no time will we provide any of your details to a third party without your permission. 
2. You have the right to see any information about you that we hold in a retrieval system such as a computer database or paper index system.
3. You have the right to challenge us about any information relating to you we hold in a retrieval system and have this changed.
4. You have the right for your details to be removed from a retrieval system.
5. We may compile statistical data from time to time but this will never include references to a particular individual. 
6. In order to keep you up to date with information and events we may include you in our mailing list or email list. 
7. We will never sell or give our mailing lists to a third party.



Development Leads/Volunteering/Corporate Volunteering Involvement/ Voluntary Organisation Wish List Form.doc









