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Southampton Voluntary Services Opportunity Registration Form
If you would like SVS to promote your opportunity simply fill out this form and return it to the address below. 
The information you provide on this form will be used by us to match volunteers for this opportunity. It is important that the information you provide is as accurate as possible. You should try to make the opportunity sound interesting, appealing and include any benefits to the volunteer.  
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	Please return this form to :

	Volunteering Development Team

Southampton Voluntary Services,

Kingsland Square, St Mary Street, Southampton SO14 1NW

Direct Telephone Number 02380 216002

volunteer@southamptonvs.org.uk[image: image13.jpg]
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	Name of Organisation
	

	Address
	

	Postcode
	

	Main Telephone
	

	E-mail
	

	Website
	


Please provide the contact details for the person at your organisation who will liaise with SVS regarding the volunteer opportunity. 
	Title
	Mr
	Mrs
	Miss
	Ms

	First Name
	

	Surname
	

	Job Title


	

	Telephone
	

	Email
	


	The purpose and activities of your organisation*

	


* (This statement may appear on the National Volunteering Database on the Internet).
Opportunity Details
	Opportunity
Title
	

	This is the actual address where the opportunity is based.

	Address

(Only complete if different from above)
	

	Post code
	

	When Required 
	Start date :
              /           /
	End date:
              /           /


	All
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	Sun

	AM
	
	
	
	
	
	
	

	PM
	
	
	
	
	
	
	

	EVE
	
	
	
	
	
	
	


Volunteer Times *
Please tick each box when volunteers will be required or circle ALL
	Description of the Opportunity* 

You should make this interesting, honest and appealing.

	


* (This statement may appear on the National Volunteering Database on the Internet). 

	Short  description*
Please provide us with a short description; this will be used on the website to attract potential volunteers to your role.  (250 characters maximum)

	


* (This statement may appear on the National Volunteering Database on the Internet). 

	Skills and Qualification Required*
Please provide us with details of any skills or qualifications that volunteers may need to participate in this opportunity. 

	


* (This statement may appear on the National Volunteering Database on the Internet). 

	Recruitment method: Please tick any that apply to describe your recruitment procedure for volunteers.

	Application form
	

	Informal discussion
	

	Interviews
	

	Not known
	

	Other
	

	Police check
	

	References
	

	Trial period
	


	Arrangements Please provide details of the arrangements made under each heading below.
	Yes
	No
	Details

	Disabled access?
	
	
	

	Age/gender restrictions? 
	
	
	

	Equal opportunities policy 
	
	
	

	Expenses: Are out of pocket expenses paid e.g. travelling costs?
	
	
	

	Ongoing support on offer/supervision provided:
	
	
	

	Induction:
	
	
	

	Insurance cover:
	
	
	

	Training:
	
	
	

	Virtual Volunteering: Could this opportunity be done by a home-based volunteer?
	
	
	

	Volunteers with extra support needs Could a volunteer with extra support needs fulfil this role?
	
	
	

	Volunteer Policy/written Volunteer Role Descriptions
	
	
	

	Any other arrangements:
	
	
	


	Directions
Please provide some brief directions on finding the opportunity.

	


Data Protection: 

· In order to keep you up to date with information and events we may include you in our mailing list or email list. 

· We will never sell or give our mailing lists to a third party.

We post volunteering opportunities to the National Volunteer Database which appears on the Internet at the do-it web site. This would make details of this opportunity available to thousands of potential volunteers.
(
Please tick if you do not want this opportunity included on the National Volunteering Database.
We reserve the right to make changes to the information when it is entered into our database.  

Signed…………………………                  Date…………………………............................
Name…………………………………………………………………………............................
	What happens next 

	We will add your organisation and opportunity details to our data base, and promote your opportunities using the resources at our disposal. 


	Referrals 

	Our role will be to refer volunteers to you; however the final decision regarding recruitment and selection of volunteers is yours. It will be your responsibility to make contact with the volunteers that have been referred to you. It is also your responsibility to take up references for volunteers and Criminal Record Bureau checks where appropriate. Please inform SVS as soon as possible if you are no longer recruiting volunteers to avoid the disappointment of potential volunteers. 
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