Registered Body: Southampton Voluntary Services
Registered Body Number: 20100500000

	CRB Form Ref No
	

	Name Of Applicant 
	

	Date of Birth of Applicant
	

	Address of Applicant
	


	Name of Appointed Person
	

	Signature of Appointed Person
	


Identity Checked

If the applicant can supply a document from Group 1 then they will need to provide a minimum of one document from Group 1 plus any two from either Group 1 and Group 2.  Total 3 separate forms of ID.
If the applicant cannot supply a document from Group 1 then they will need to supply 5 documents from Group 2.  Total 5 forms of ID.
Failure to complete ID checks fully will delay processing the application by SVS and CRB.

	Group 1

	Be sure to check the ID against the rest of the application form.  If you have any doubt that the ID might not be genuine or is out of date reject it and ask the applicant to supply another form of ID.  Please initial what ID you have seen and the check list for that particular ID.


	
	Passport/Foreign Passport
	
	The photo looks like the individual

	
	
	Passport is generally in good condition

	
	
	Checked no signs of tampering

	
	
	Name the same as section A

	
	
	Date of birth the same as section A

	
	
	Nationality the same as section A

	
	NEW UK Photo Driving Licence
	
	The photo looks like the individual

	
	
	Checked no signs of tampering

	
	
	Seen the paper and card part of the licence

	
	
	The driving licence number is accurate with the names provided in section A

	
	
	Date of birth is the same as section A

	
	UK old driving licence (paper copy, no photo)
	
	Printed on both sides

	
	
	
	Seen the watermark

	
	
	No punctuation marks in name or address

	
	
	Date of birth is the same as section A

	
	
	Driving licence number is accurate with the names provided in section A


	
	UK Birth Certificate
	
	Seen the watermark

	
	
	No signs of tampering

	
	
	Date of birth is same as in section A

	
	
	Name is the same as section A

	
	
	Was issued within 12 months of date of birth

	
	EU Photo Identity Card
	
	

	
	HM Forces ID Card
	
	

	
	UK Firearms Licence
	
	

	Group 2

	If the applicant did not provide any ID from group 1 then they must supply 5 documents from group 2

	
	Marriage Certificate
	
	Name same as in section A

	
	
	
	Date of issue the same as in section A


	
	UK P45/P60 Statement
	
	NI number and name the same as in section A

	
	
	
	Date within 12 months

	
	NI Card
	
	NI number and Name the same as in section A


	
	Financial Statement
	}
	

	
	Court Claim Form
	
	

	
	TV Licence
	
	
	Name the same as in section A

	
	Mortgage Statement
	
	
	Issued within past 12 months

	
	Insurance Certificate
	
	
	Address is the same as in section B

	
	Council Tax Statement
	
	

	
	Work Permit/ Visa
	
	


	
	Addressed Payslip
	}
	
	

	
	Utility Bill
	
	
	

	
	Credit Card Statement
	
	
	

	
	Store Card Statement
	
	
	

	
	Bank/Building Society statement
	
	
	

	
	Mail order catalogue statement
	
	
	

	
	A document from UK central/local gov/government agency/local agency giving entitlement 
	
	
	


	
	Connexions Card
	}
	

	
	Birth Certificate
	
	

	
	Vehicle Registration Doc
	
	

	
	Exam Certificate
	
	
	Name the same as in section A

	
	UK NHS Card
	
	
	Date of birth the same as section A if stated

	
	Benefit Book
	
	
	Address the same as in section B if stipulated

	
	Certificate of British Nationality
	
	


Please tick to confirm that you have seen documents containing the applicants Date of Birth and current address.







YES  CHECKED

Please Indicate

The position involves regulated activity with:

Children

YES

The position involves regulated activity with:

Vulnerable Adults
YES

The applicant is a:




Paid Employee

YES








Volunteer

YES

Does this position involve working with Children
or Vulnerable Adults in the applicants home?


 

YES
Please provide one copy only of this form with each application. Do not send copies of any documents seen.
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